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PORT EDWARDS PUBLIC SCHOOLS
 

Board of Education Policy 
 
 

USE OF SCHOOL FACILITIES BY VOCATIONAL SCHOOL AND CITIZEN GROUPS 
 

The Board of Education endorses the school buildings as public and community facilities and, because education is a life-long 
process, believes classrooms, gymnasiums, auditoriums, cafeterias, etc. should be available to citizens of the school district 
interested in participating in vocational or other financially non-profit activities.  Use of the facilities will be granted upon both 
parties agreeing to the following: 
 
 1. A $10.00 per hour fee plus any additional costs (i.e. custodial services, food service personnel). 
 
 2. A person designated to be responsible for the group using the facility. 
 
 3. The users being responsible for the full replacement of any damaged equipment or vandalism. 
 
 4. The school district not held responsible for any liability or personal injuries which might occur when the 

school facilities are being used by vocational classes or citizens group. 
 
 5. If, in the opinion of the Board of Education, the program is not operating satisfactorily, the Board of 

Education has the option of canceling the program at their discretion. 
 
 6. A school activity will have priority over any type of program and there could be the possibility of canceling an 

activity if it conflicts with a school project. 
 
 7. Non-profit school-age youth groups of the Port Edwards School District will be excluded from the fee charge. 
 
 8. Alcohol and tobacco use on school grounds, in school buildings, and in school-owned vehicles, is strictly 

prohibited and shall not be waived. 
 
 
 
 
 
 
 
 
 
 
 
 
  
LEGAL REF.:  Sections 120.12(20) Wisconsin Statutes 
 120.13(17) 
 125.09 
 

Adopted:  1/25/73 
Reviewed: 
Revised:  10/76, 11/16/82, 07/13/92, 01/18/93, 04/19/93, 05/08/95, 01/09/06 



830 - Exhibit 

Request for Use of School Facilities 
(by non-school organization) 

 
This section to be filled out by non-school organization: 
 
Name of Organization  ______________________________________________________________________________ 
Contact Person, Name _________________________________________ Telephone Number  ___________________ 
Date of Activity  _________________________________ Hours of Activity _______________  to  __________________ 
Description of Activity  ______________________________________________________________________________ 
____________________________________________________________________________________________________ 
____________________________________________________________________________________________________ 
Facilities Required (specify which rooms will be used)  ________________________________________________________ 
____________________________________________________________________________________________________ 
____________________________________________________________________________________________________ 

<<<  The use of alcohol and tobacco products on school grounds is strictly prohibited.   >>> 
It is understood that a $10.00 per hour fee (non-profit, school-age youth groups exempt) plus actual costs of required custodial 
services and/or food services will be charged.  It is further understood that the above named organization will be responsible 
for the full replacement value of any damaged equipment or vandalism.  The Port Edwards School District will not be held 
responsible for any claims or personal injuries which might occur as a result of the above described activity. 
 
___________________________________________________________________________________________ 
   Signature , Title       Date 
 
 
This section to be filled out by school official: 
 
This request has been  approved  not approved 
 
If approved, estimated fees:  Building Use  _________ hours x $10.00 per hour  =  $  ___________________ 
        Custodial Services $  ___________________ 
        Food Services  $  ___________________ 
        Total   $  ___________________ 
 
      Fees Waived   -  Port Edwards School District school-age youth group 
 
 
___________________________________________________________________________________________ 
   Signature, Title       Date 

 

<<<  The School District of Port Edwards reserves the right to cancel any activity.  >>>  


